Office Services

Our Office Services are designed to support your teams, enhance your workplace culture, and
ensure operations run with precision and polish. From clean, well-stocked spaces to expertly
coordinated meetings and seamless supply delivery, we provide the human touch that keeps
your organization moving forward, quietly, efficiently, and consistently.

When you partner with TMG, you’re choosing a team that understands the stakes behind every
interaction, whether it’'s a guest entering your building or a team member walking into a clean,
well-stocked breakroom.

Our Office Services support your people, your brand, and your business goals with a white-
glove standard that leaves a lasting impression.

Expertly Managed Services That Make a Difference
Office Supplies Management

Your team shouldn’t have to think twice about whether essentials are stocked. TMG’s supply
management professionals handle inventory control, ordering, fulfillment, and distribution,
ensuring that everything from printer paper to specialty items is available where and when it’s
needed. By streamlining this process, we help reduce costs, eliminate waste, and support
uninterrupted workflows.

Conference Room Management

Meetings shouldn’t be derailed by logistical issues. Whether it’s a quick team sync or a high-
stakes client presentation, our conference room coordinators oversee everything from
scheduling and setup to AV readiness and guest reception. We work behind the scenes to
ensure each space is presentation-ready, every time.

Pantry, Housekeeping & Cleaning Services

A clean workspace is a productive one. Our on-site teams maintain a professional, sanitary, and
fully stocked environment that encourages wellness, comfort, and pride in the workplace. We
manage pantry replenishment, tidy shared spaces, and coordinate day porter and housekeeping
services with care and attention to detail, customized to your site’s unique needs.

Food and Beverage Services

Refreshment and reliability go hand-in-hand. From daily coffee and beverage restocking to
event catering, executive breakfasts, and client hospitality, TMG supports your food and



beverage needs with consistency, discretion, and excellence. We help create a workplace that’s
welcoming, energized, and ready for business.

Why Transform Your Office Services with TMG

Rethinking how your office operates can unlock efficiencies that go far beyond daily logistics.
Here’s what makes TMG the right partner to lead that transformation:

¢ Hospitality Mindset Built In
Our teams bring a white-glove, guest-first approach to every touchpoint, whether
preparing a conference room, or managing pantry restocks. It’s the kind of service that
feels premium, even behind the scenes.

¢ Seamless Integration With Your Culture
We don’t offer one-size-fits-all solutions. TMG integrates with your workflows,
communication style, and company values to ensure our service feels like a natural
extension of your in-house team.

¢ Proactive Problem Solving
We train our teams to anticipate needs and resolve issues before they escalate. From
identifying supply gaps to preventing scheduling conflicts, we stay one step ahead so you
don’t have to react later.

e Consistency Across Locations
Whether you're managing a single site or a national footprint, TMG brings uniform
service standards and centralized oversight to ensure every office runs with the same
level of excellence.

¢ Enhanced Employee Experience
A well-managed workplace supports employee satisfaction and retention. From clean
spaces to smooth logistics, our services help create an environment where people enjoy
coming to work.

Why Clients Trust TMG

¢ A Unified Standard of Excellence: We embed high-performing team members who are
trained, accountable, and aligned with your standards. That means consistent quality,
fewer service interruptions, and a more professional workplace from front to back.



¢ Integrated Hospitality Services: Office Services are part of a larger suite of TMG
workplace solutions, including Reception, Event Center Management, and Switchboard
Services.

¢ Greater Visibility and Control: Your business gains access to performance metrics,
service-level reporting, and cost transparency. No more guesswork, just actionable
insight.

¢ A Partner Who Evolves with You: Whether you manage a single corporate headquarters
or multiple campuses nationwide, our services scale to match your footprint and growth.
Whether you’re consolidating locations, scaling up hybrid work, or redefining your office
layout, our services evolve to match your needs.

¢ Backed by a Certified Diverse Supplier: As a Minority- and Woman-Owned Business, we
help clients achieve Tier 1 diversity goals while delivering real operational value.
Working with TMG supports both your mission and your bottom line.

Create a Workplace That Works Better for Everyone

Let’s talk about what’s possible when your office operations are handled with professionalism,
consistency, and care. With over 40 years of experience and 650+ staffed client sites, TMG
brings the expertise and scale to meet your workplace needs head-on.



